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Beating Macular Disease




Retina UK
P O Box 350

Buckingham

MK18 1GZ

 (01280) 821334   

PhD Studentship

Full Application Form
Completed applications should be emailed to
grants@RetinaUK.org.uk no later than 
5pm, Friday 8 November 2019
Note: You are required to complete this form in Arial 14 point font with no less than single spacing.  Failure to comply with this rule will result in the application being rejected.

Please ensure your lay summary is written in plain English, suitable for lay members of our advisory committees and Boards of Trustees.

Applications will be sent for peer review to external reviewers. The Medical Advisory Board of Retina UK and the Research Committee of the Macular Society will meet to consider the full application and peer review feedback in March 2020. A final decision will be made by the Trustees in April/May 2020.

	1. Title of Project

	

	2. Proposed start date
	

	3. Project duration
	

	4. Total funding requested (up to £120,000)
	

	5. Applicant

Name:

Current Post(s):

Address:

Phone:

Email:
	

	6. Second Supervisor
Name:

Current Post:

Address:

Phone:

Email:
	

	7. Sponsor
Name:

Current Post:

Address:

Phone:
Email:


	

	8. Grant administrator

Name:

Current Post(s):

Address:

Phone:

Email:


	

	9. Has this application been submitted elsewhere? If so, with what outcome?
100 words
	

	10. Which of the disease specific priorities of the Sight Loss and Vision Priority Setting Partnership does it address and how?

www.sightlosspsp.org.uk
     200 words 
	

	Does the project include procedures to be carried out on animals in the UK under the Animals (Scientific Procedures) Act?  

Have the necessary approvals been given by:

· The Home Office

· Animal Welfare and Ethical Review Body?

If your project includes the use of animals, what would be the severity of the procedures?

Why is animal use necessary? Are there any other possible approaches?

Why is the species/model to be used the most appropriate?

Please justify the number of animals to be used per experiment, including details of any sample size calculations and/or statistical advice sought.
	Yes/No
Yes/No/Not required

Yes/No/Not required

Mild/Moderate/Severe

Please provide details of any moderate or severe procedures.

	11. Does the project need research ethics approval? 

If so, please specify which Research Ethics Committee and the timeline for decision.  

100 words
	

	12. Have you included patients and the general public in development of your proposal? 


	


	13. Lay Summary - no more than 500 words (with no references), to include: 

· Rationale

· Aim of the study

· Method of investigation 

· Benefits or potential benefits to patients with macular disease

· Explanation of why RPFB/the Macular Society should support the project
The lay summary will be provided to RetinaUK/Macular Society Trustees who will make final funding decisions. Please ensure it is written in plain English.  



	


	14. Detailed description of the research proposal, to include: 
· The research question 
· Importance of the research 
· Aims 

· Background (work that has led up to the project)

· Plan of investigation, methods and techniques

· Timetable and milestones

· Expected outcomes

· Method for evaluating the outcomes 

· Clinical benefit

· How the proposal meets the criteria on page 1 this application form 


Do not exceed 6 pages of this application form. Any additional pages will be deleted.


	


	15. References 
Maximum 1 Page. Please give citations in full.  

	


	16. Departmental/institutional expertise, including experience in vision research, facilities and resources available to the project
Maximum 1 Page. 

	


	17. Please provide details of at least three reviewers 

These should be experts in your field of study and individuals who you have not collaborated with in the past.
Please give details of any potential conflict of interest.


	Name:

Current Post(s):

Address:

Phone:

Email:

Conflicts of interest:
	

	Name:

Current Post(s):

Address:

Phone:

Email:
Conflicts of interest:
	

	Name:

Current Post(s):

Address:

Phone:

Email:

Conflicts of interest:
	


	18.  Financial support requested 



	Year 1

£

Year 2

£

Year 3

£

Total

£

Stipend
PhD Fees

Total student costs

Consumables expenses

Animal expenses

Other expenses (including travel)

Total recurrent expenditure

Equipment expenses

Total support requested

London weighting to be included, if applicable.



	19. Details of support requested



	Year 1

£

Year 2

£

Year 3

£

Total

£

Consumables expenses (please list)

Equipment 

Animal expenses (purchase and maintenance)
Other expenses (including travel)
Total 

Justification for support detailed above: 



	20. Details of training programme for the PhD student, to include: mechanisms for monitoring progress, availability of taught courses, presentation practice etc.
Maximum 1 Page. 

	


	Curriculum Vitae – please complete a (maximum) 2 page CV for the supervisor and second supervisor. Please follow the format below. 

	CURRICULUM VITAE OF APPLICANT/SUPERVISOR 

Title: 
Forename(s): 
Surname:
Post(s) currently held: 

Date of Appointment(s): 
Expected date of Termination(s): 
With whom do you have your current contract of employment?
What will be your time contribution to this project per week?
Academic and Higher Qualifications: (subject, class, university, date, most recent first)

Previous three posts held: (with dates, most recent first)

Recent publications: (Maximum 10 relevant to the project)

Grant support: Please list grants held in the past five years, most recent first. 


	CURRICULUM VITAE OF SECOND SUPERVISOR 

Title: 
Forename(s): 
Surname:
Post(s) currently held: 

Date of Appointment(s): 
Expected date of Termination(s): 
With whom do you have your current contract of employment?
What will be your time contribution to this project per week?
Academic and Higher Qualifications: (subject, class, university, date, most recent first)

Previous three posts held: (with dates, most recent first)

Recent publications: (Maximum 10 relevant to the project)

Grant support: Please list grants held in the past five years, most recent first. 


	21. Supporting documents 

Please append scanned copies: 

· Any letters of support 

· Proof of Ethics Committee submission and approval if appropriate

· Home Office Licence reference numbers if appropriate 



	22. In submitting this application, the applicant/supervisor confirms that they have sought the approval of the Head of Department and the Finance Office that will be responsible for the administration of the grant and that these individuals have signed below.


	Head of Department 

Name   __________________________________________

Signature   _______________________________________

Finance Officer 

Name   __________________________________________

Signature   _______________________________________




Retina UK Research Grant Terms and Conditions (Revised February 2019)

These terms and conditions are accepted when the application is signed and will constitute a contractual agreement. 

Purpose of the Grant

The objective of research work funded by Retina UK/the Macular Society is that it should be “for public benefit” and the advancement of medical knowledge. The purpose of this particular grant is to provide financial support for the work detailed in this application and it cannot be applied to any other purpose.

Timescale and Funding

The timescale for the completion of the project is set out clearly in the application. Retina UK grants are approved for one year initially and subsequent funding will depend upon project progress as assessed by the charity's Board of Trustees, advised by the Medical Advisory Board. This assessment is based primarily upon the grant holder’s annual progress reports though the charity reserves the right to request further information to facilitate assessment if necessary.

Responsibilities

The grant holding institution will be responsible for ensuring that the scientific work is carried out in accordance with the programme of work set out in the application and that these terms and conditions are complied with.

Conditions

1. The funding will cease in the event of failure to comply with any condition of this agreement. In this event the charity has the right to recover from the institution any expenses already incurred if reasonable and appropriate.

2. The funding shall be strictly limited to that set out in the award letter. Retina UK will consider requests to fund directly incurred costs, such as staff salaries and consumables, but not indirect expenses or an institution’s overheads. In projects extending beyond one year, allowances for inflation may be included in proposed budgets. In the event of exceptional unexpected additional project costs the charity will only very rarely consider additional funding and this will be subject to the usual application process, the availability of funding, the terms and conditions at the time, and the charity being satisfied with the reason for additional support being needed.

3. While it is always the Trustees’ intention to fund projects to completion, funding beyond year 1 will be subject to Retina UK having adequate funds available.

4. By applying for and accepting the grant, the grant holding institution confirms that it has sufficient resources and facilities in place to support the activities of the project and that the work will commence at the agreed time and run through to completion.

5. A progress report must be submitted to RPFB during the fifth month of each project year.  Such reports will be reviewed by the MAB, who will make a recommendation to the Board of Trustees whether to advance the subsequent 6 months funding.  Within 60 days of the end of the project, the grant holder must also submit a final report.  All reports should contain sufficient and detailed enough information to allow the MAB and any independent peer reviewers to judge the progress of the work.  The Requirements for preparation of 6 monthly and final reports will be included with the award letter. These requirements include a lay summary.  The charity retains the right to defer payment of the final quarter’s invoice until this report is received and ratified by the MAB.
6. Intellectual Property

6.1 It is the responsibility of the grant holding institution to make arrangements for the protection of any intellectual property rights. The institution must have procedures in place for the identification, protection, management and exploitation of Retina UK-funded intellectual property. The institution must ensure that all persons in receipt of Retina UK funding or working on a Retina UK funded activity (including employees, students, visiting staff and subcontractors) are employed or retained on terms that vest in the institution all Retina UK-funded intellectual property. 

6.2 The holding institution are free to file patent application(s) claiming inventions, but agree to notify the charity within ninety (90) days after any of the following events: (a) when a provisional or other application for patent is filed; (b) when any application is abandoned; and (c) when any patent is issued. You will include with notice of an event any related document, such as the invention disclosure, patent application or patent. 
6.3 The institution should seek Retina UK’s consent to commercially exploit the results of any research it has funded. Consent will not be unreasonably withheld and will only be refused where Retina UK considers it to be counter to its interests and charitable objectives. In the event that Retina UK does not provide a response to the institution’s request within 30 days, the institution or its technology transfer subsidiary will automatically have the right to proceed with such commercial exploitation. Should commercial exploitation follow, Retina UK must be fully informed and retains the right to involvement in commercial negotiations and to a share of returns that fairly reflects the financial investment made by the charity.

6.4 Retina UK retains the right to call for an assignment to Retina UK of all Funded Intellectual Property. Such right is likely only to be exercised rarely. After such an assignment has been completed Retina UK and the Host Institution shall negotiate in good faith to agree the terms of a revenue share agreement in respect of net income received by Retina UK arising from the commercial exploitation of such Funded Intellectual Property
6.5 No result of the work funded, except for formal articles in scientific journals, shall be put into the public domain without the consent of both parties to this agreement. 

6.6 The holding institution herby grant the charity a nonexclusive, paid–up, royalty free, worldwide, perpetual license, for research and educational purposes, to any patents and patent applications owned or filed. Such license shall include the right to grant sublicenses without fee to third party organizations for research and educational purposes.

7. Prior consent, when necessary, should have been obtained by the grant holder from the appropriate Ethical Committee or similar body regarding any experimental work that forms part of the project and appropriate licences should be in place and conditions of any such licenses strictly adhered to.

8. For all matters requiring ethical approval, including work involving patients, human tissue or use of patient data, the grant holder must ensure before the research commences and during the full grant period, that all necessary legal and regulatory requirements are met, and all necessary licences and approvals have been obtained. 

9. Grantees are expected wherever possible to adopt procedures and techniques which avoid the use of animals. Where this is not possible, grantees are expected to adhere to the principles of replacement, refinement & reduction ( www.nc3rs.org.uk ); grantees are required to show that they will use only the minimum number of animals consistent with achieving a valid result in any experiment and that experimental protocols have been designed to minimise pain, suffering or distress. Where the work is subject to regulation by the Animals (Scientific Procedures) Act 1986, the provisions of the act must be observed with respect to both the spirit and letter of the law. Applications for all licences and certificates required under the act must be made direct through the host institution's normal channels. It is recommended that these channels include review by an animal care and use committee. Any grant award made by Retina UK will be on the condition that no work which is controlled by the act will start until the necessary licences and certificates have been obtained.

10. Equipment purchased using the grant is provided for the purpose of RP research only and must be maintained in good working order by the grant holder and/or institution. Equipment will remain the property of Retina UK and if a particular project is completed, discontinued or abandoned and no further suitable RP research carried out which uses the equipment, the equipment and/or apparatus should be placed at the disposal of the charity. The return or reasonable relocation of such equipment will be at the expense of the institution.

11. Acknowledgment of Retina UK & the Macular Society support must appear on all publications relating to the research or project being funded and a copy of each publication sent to the charity’s office. In the event that any publicity regarding the research or results of the research is planned, Retina UK should be informed at least 5 working days in advance and reasonable efforts made to include the charity’s representatives in press conferences, filming, or similar.

12. To support our work disseminating information to patients and our supporters, the

Researchers named in the application agree to speak at relevant Retina UK/Macular Society events. Reasonable notice of such events will be given and no individual speaker will be requested to present more than twice in any calendar year. Travel expenses will be covered by the charity.

13. In the event of scientific fraud, it is the responsibility of the grant holding institution to investigate. If a case of scientific fraud is suspected in the course of research, then Retina UK should be notified and kept fully informed of further developments. At the initial stages of such an enquiry, Retina UK will suspend further instalments of this and any other current related grant or grant to the same researcher or team. If the charity’s Trustees subsequently deem that adequate steps have not been taken to investigate the matter, or if fraud is proven, the grant and any current related grant or grant to the same researcher or team will be terminated immediately and all payments made to date will become repayable in their entirety.

14. The grant holding institution shall accept all liability for the conduct of the research and of all personnel involved. The institution will be responsible for all research, clinical studies and trials carried out that can be related to the grant and does indemnify Retina UK against any adverse publicity or litigation that might arise as a result.

15. At no time during the period of the work shall the charity be regarded as an employer of any scientific or other staff working on the project. Explicitly, the grant holding institution is the employer of all staff involved in the project or task and shall comply with all statutory and contractual conditions relating to the employment of such staff including all Health & Safety legislation. The institution will meet the cost of sick pay, maternity pay and other such employment obligations. Retina UK must be informed in writing in the event of any staff-related issues arising, such as resignation, redundancy, pregnancy or long-term illness, that impact upon the grant holder’s ability to carry out the project or task in the agreed time frame. 

16. Payment will be made by Retina UK against quarterly invoices issued in arrears by the grant holding institution. These invoices will be apportioned in accordance with the budget set out in the application. No claim shall be made for any expenses not directly related to the grant funded project and all claims must fall within the original budgeted cost and headings. If there is a need to vire funds from one budget heading to another, prior approval must be sought from Retina UK which will not be unreasonably withheld. Institutions must note that RPFB terms of payment are 60 days from the end of the month in which the invoice is received. 

17. The invoice covering the final period must be submitted within 60 days of completion of the project and this will be regarded as the final invoice. No further or supplementary invoices will be considered for payment after receipt of the invoice covering the final period. The grant will then be considered complete. Unclaimed grant payments or amounts underspent for any reason will be written back to the charity’s Medical Research Fund after this period.

18. Grants awarded to institutions outside the UK will be agreed and paid in sterling. No adjustments can be made to the grant to cover adverse changes in international exchange rates and the cost of exchange must be borne by the institution. If the institution benefits from favourable movements in exchange rates in the sum of more than GBP100 this must be declared and paid back to the charity. 

19. Retina UK must be informed if the applicant has also applied to other funding organisations.

Cofunding is encouraged, however duplicate funding is not permitted and in the event this occurs the grant will become immediately and fully repayable.

20. Retina UK is a member of the Association of Medical Research Charities (AMRC) and grant holding institutions should adhere to the practices endorsed by the AMRC. These can be downloaded from this link: http://www.amrc.org.uk/sites/default/files/doc_lib/Research-Management-a-guide-for-medicalresearch-charities-May-2014.pdf.

21. Retina UK, the applicant, and the institution will comply fully with the Data Protection Act in letter and in spirit and take all reasonable steps to protect confidential data.

22. In the event of dispute both the grant holding institution and Retina UK recognise the English courts as the final arbiter.   
END
2

